UNIVERSITY OF VIRGINIA
SUPPLEMENTAL COST ACCOUNTING STANDARDS FORM


	JUSTIFICATION FOR COST ACCOUNTING STANDARDS EXCEPTION REQUEST

	
	PTAO:      
Principal Investigator:      
I. Provide a complete justification below for any costs normally classified as Facilities and Administrative (F&A) / indirect costs for which there is a specific purpose to now direct charge against a Federal or Federal flow-through project.  Justification must be related to the proposal, the purpose of the project, and its technical/scientific aims.  Refer to the following Policies and guidance in documenting these exceptions:

1. UVA Policy VIII.A.6 at http://www.virginia.edu/finance/polproc/pol/viiia6.html
2. UVA Policy VIII.C.1.A at http://www.virginia.edu/finance/polproc/pol/viiic1a.html
3. Cost Accounting Standards Guidelines at  http://www.virginia.edu/sponsoredprograms/casonlinedoc.html
If insufficient space on this form, attach additional documentation as needed.

Signatory approvals from the Principal Investigator, Department Chair, Department/School Research Administrator and the Office of Sponsored Programs are required.


	
	Item Description
	Estimated Cost
	Estimated Quantity

(Required for items easily identified such as computers and related peripherals)

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	Please provide responses to the following for each cost item noted above (multiple items can be combined in a single response).  Attach additional pages as necessary.
1. Specific Benefit to Project Purpose/Goals: How do stated aims/goals and the overall purpose of the project support these items as direct costs?  (Ex. To complete the mail survey of 3,000 participants, entry and tabulation of data is necessary along with envelopes, stamps, and 1 computer).

2. Cost Allocation/Usage – Other Than Personnel Services: What percentage of the item’s use will directly contribute to completion of project goals/outcomes?  (Ex. 100% of the office supplies and postage will be used to complete the mail survey; 90% of the computer’s usage will be related to entering and storing survey results).
     
3. Cost Allocation/Usage – Administrative & Clerical Salary/Fringe: How is the employee(s) contributing directly to the stated project goals/outcomes, above and beyond normal or routine duties?  (Ex. 20% of the Departmental Administrator’s time will be devoted to data entry/tabulation and conduct of the survey).
     



	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
II. Transaction Controls:  This functionality has been implemented to assist with costing matters on 1) Federal and Federal flow-through projects; 2) Training and Fellowship projects; and 3) External Subawards.  Below is a partial list of expenditure types for which these controls have been established.  For a complete list, visit:  http://www.virginia.edu/sponsoredprograms/Transaction_Controls_Expenditure_Type_Templates.xls
If you wish to direct charge items not specifically listed, check the “Other” box, note the expenditure type and provide justification above.



	
	 FORMCHECKBOX 
  Eq Capital Voice & Data
	 FORMCHECKBOX 
  Eq Non-Capital Desktop Comp
	 FORMCHECKBOX 
  Svcs, Memberships to Orgs

	
	 FORMCHECKBOX 
  Eq Non-Capital Library
	 FORMCHECKBOX 
  Eq Non-Capital Mobile Comp
	 FORMCHECKBOX 
  Svcs, Subscrip, Publications

	
	 FORMCHECKBOX 
  Eq Non-Capital Office & Furniture
	 FORMCHECKBOX 
  Eq Non-Capital Other Comp Equ
	 FORMCHECKBOX 
  Svcs, Computer Software Maintenance

	
	 FORMCHECKBOX 
  Eq Non-Capital Voice & Data
	 FORMCHECKBOX 
  Library Books
	 FORMCHECKBOX 
  Svcs, Telecom, Cell, Internet

	
	 FORMCHECKBOX 
  Salary, Faculty Admin, FT
	 FORMCHECKBOX 
  Supplies, Computer Operating
	 FORMCHECKBOX 
  Svcs, Catering

	
	 FORMCHECKBOX 
  Supplies, Educational
	 FORMCHECKBOX 
  Supplies, Food Svc
	 FORMCHECKBOX 
  Svcs, U.S. Postal

	
	 FORMCHECKBOX 
  Supplies, Office
	 FORMCHECKBOX 
  Salary, Faculty (TRAINING GRANTS AND FELLOWSHIPS ONLY)

	
	 FORMCHECKBOX 
  Other (List Expenditure Type):       

	
	Principal Investigator Name:
	     
	Department/School:      

	
	PrincipaI Investigator Signature:
	     
	Date:
	     

	
	Department Chair Signature:
	     
	Date:
	     

	
	Department/School Research Administrator Signature:
	     
	Date:
	     

	
	OSP Approval Signature:
	     
	Date:
	     

	Federal sponsors in their reviews of costs incurred can choose to disallow costs that are not adequately supported by proper allocation, item allowability and documentation.  Responsibility for any disallowed costs reside at the Department/School level.
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